APP-6

MODEL MEET INVITATION

(Name of Hosting Club)

(MEET NAME) 

(CLASSIFICATION OF YOUR MEET) 

ISI SANCTION:

(SC-XX-YY)
RULES:


Current USA Swimming and Iowa Swimming, Inc. (ISI) rules will 





govern this meet.

DATES:


(List days and date)s 

TIME:






Morning

Afternoon




Warm-ups:





Competition:





Coaches Meeting:





If warm-ups are to be split, teams will be notified by the Monday





before the meet which warm-up period they are in. 

SITE:



(Pool Name, Address, Directions)





(Indoor/Outdoor, Number of Lanes, Length yd/m) 





Water Depth: (Note depth of water at starting end and turn end of pool.)




(Timing System) with 2 watch back-ups.

COACHES:


Must possess and visibly wear a current USA Swimming Coaches 

Registration Card.  Only USA Swimming coach member will be permitted on the deck in designated areas.  All coaches much sign an ISI Coaches Meet Sign In sheet (APP-29) to verify that all certifications are current and on file with ISI office.

WARM-UPS:


ISI Warm-up procedure will be followed.  See ISI Code Book Section





J.  Swimmer(s) without a coach are to report to the Meet Referee





prior to warm-up for lane assignment. 

ENTRY 


1)  All swimmers must be current registered athletes. 

REQUIREMENTS:

2)  Contestants must enter the age bracket corresponding to age 






as of (first day of meet date)..

3) A swimmer may enter up to  (list #)  individual events per day. 

4) Seed times must be submitted for a (list course(25yd, 50M, 25M) course. 

5) Events will be (pre-seeded or deck seeded).  
6) There (will, will not) be a Clerk of Course. 

7) If names are on entry sheets for relays, those names will be on the relays card at the meet. 

8) Phone entries or changes (will, will not) be accepted. 

ENTRY LIMITS:

(Number of) Splashes/lane/session      (100 max per lane)

ENTRY FEES:

1)  Individual events are ($2.00-timed finals or $2.50-prelim/finals) per 





     Event.  Relays are $5.00 per relay. 

2) ISI Splash Fee is $3.00.
3) Write single check for entry and splash fees payable to (Club name).
4) Entry fees are not refundable.  Splash fees will be refunded if the entire meet is cancelled. 

ENTRY FORMS:

Use forms:  ISI APP-7 Entry form 






        ISI APP (8.1,8.2,8.3) Financial Sheet 








Or (if applicable)
Submit entries on disk in Hy-Tek comlink II format (generated from Team Manager or Meet Manager).  When submitting disk entries, please provide a printout of your entries for backup and the ISI Financial Sheet.  Any team submitting entries on disk will receive the meet results on disk at the end of the meet. 

Teams submitting hand entries will be charged $2.00 per swimmer if there are more than 5 swimmers.

ENTRY DEADLINE:
Entries must be received no later than (day and date-can’t be more than ten days before the first day of the meet ) (email entries -can’t be more than seven days before the first day of the meet & state when fees & hard copy of email entries are due) (Also make note if you will accept email or fax  entries)

LATE ENTRIES
Late entries (will, will not) be accepted.  (Provide details if late entries


are to be accepted. Accepted up to the beginning of warm-ups for each session, if the meet has not exceeded the splash number. )  The late entry fee will be (double entry fee) per individual events and (double entry fee) for relays.  Please call the meet entry chair to find out if late entries can be accepted.

SEND ENTRIES TO:
(List Name, Street Address, City, State, Zip, Phone.  Include, Fax & Email if applicable) Express mailing entries NO SIGNATURE REQUIRED will be accepted all day.

MEET DIRECTOR:
(Name-must be non-athlete member, Street address, City, State, Zip, Phone)

SCORING:
(Indicate the points awarded for individual events and relay events  – USA Swimming Rules & Regulations 102.7)

AWARDS:
(Description of awards to be distributed, and the number of places that will earn awards.  individual awards and  relay awards.   Team and/or individual high point, heat winner, participation award,  other, or none)

MEET OPERATION:
1)  Swimmer check in (is, is not) required.


2)  (If you will use ‘Positive Check In” procedure state it here along with 

any  type of penalty the swimmer may encounter for failure to check in during the specified time limit.  If late check-ins will be able to swim only if there are open lanes available in the slower heats, state that here.

3) It is not the meet hosts responsibility to provide rest for swimmers that enter both 8 & Under and 10&Under or Age Group and Senior events.  (At the discretion of the Referee, at least 15 minutes rest shall occur between swims for the same individual.)  

4) Events may be combined to facilitate meet operation and separated later.

5) (How distance events will be swum ‘The xxx heats will be swum from fastest to slowest, alternating women to men’)
MEET COMMITTEE:
A meet committee comprised of the Meet Referee, Meet Director, Coach Representative, Athlete Representative and one (1) Certified Official acting at large will e established to receive and act upon any administrative protest filed at the meet.  The committee will not act upon judgment decisions as those are under the jurisdiction of the Meet Referee.  This committee shall act as a review section in the need of an emergency meeting. 

SCRATCHES:
ISI Scratch Rule is in effect.  See ISI Code Book Section J.

NO SMOKING:
No smoking in the swimming revenue. 

USA REGISTRATION:
Late USA Registration at the meet is $54 registration (payable to ISI) + $5 late fee (payable to host club).  Club and Coach registrations are 


not accepted.

ADAPTED
USA Swimming and ISI encourage adapted competitive swimmers to

COMPETITIVE
participate in all sanctioned meets.  The “Adapted Competitive

SWIMMERS:
Swimmer Information Form” form APP-21 must accompany entries.  The form is also available from the ISI office.  Completion of this information form is part of the entry procedure since the host club and meet referee must have all necessary information concerning the swimmer.  Refer also to USA Swimming Rules and Regulations Article 105. 

OTHER 
(Program/Final Results information)

INFORMATION:
Each USA Swimming team entered will receipt a copy of the program

Electronic results will be provided to all teams participating in the meet & posted on the ISI website.  A hard copy of final results will be mailed for a fee of $5.00 & may be requested on financial sheet.

(Vendors – food, swim apparel, etc.)

(Lodging)

(Spectator Seating)

General Instructions for Meet Invitation

1. Attach order of events including cut-off time. In title include meet name, date, sanction # & length of pool (25yds, 50M, etc.),  session #, Warm-up & start times.   

2. Financial sheets – APP-8.1, 8.2 or 8.3)

3. Test in italics in sample Meet Invitation should be customized for your meet.  Text not in italics should not be modified. 

It is important to remember that your meet information sets forth the terms under which your meet will be run.  Once the sanction is issued no changes or alterations may be made.  

